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BANGLADESH FOOTBALL FEDERATION CLUB LICENSING DECLARATION LETTER

Hereby applies for a BFF CLUB LICENSE for the football season 2020-21

It is hereby certified that the ...........ccooviiiiiiiie e
Confirms that:

(1) the Club undertakes to adhere to the criteria, process, provisions and
conditions of the BFF CLUB LICENSING SYSTEM;

(2) the information and documents submitted in support of the application are
complete, true and correct;

(3) the Club authorizes the Bangladesh Football Federation to examine the
said documents and to seek from the Club all information relevant to the
issue of a BFF Club License;

(4) the Club agrees to acknowledge the decisions taken by Bangladesh Football
Federation in relation to issuing the license to the club;

(Authorized Signatory)

POSItION. ..o,
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INTRODUCTION

Bangladesh Football Federation (BFF) has introduced the BFF Club Licensing
Regulations 2020-21 with the aim of establishing reliability, credibility and integrity
of the elite league competition of Bangladesh — “Bangladesh Premier League and
Bangladesh Championship League”. The objective of the regulations is to
continuously improve the standards of all aspects of the league and as well as the
clubs participating in the leagues. It is necessary that all the clubs have some
minimum standards that need to be achieved in order to improve their image and
results on the field and off the field. Therefore, it is required that all the clubs who
wish to participate in the “Bangladesh Premier and or championship League — season
2020-21” must obtain a license from BFF to participate in the league.

The license will be issued by BFF after it determines that the club has fulfilled all the
criteria listed in the BFF Club Licensing Regulations.
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The BFF Club Licensing Regulations consists of a minimum of five (5) main sections and

each contains a set of minimum criteria as indicated below:

SL REGUALTION | REF CRITERIA

1.1 | Head Coach
1.2 | Assistant Coach
1.3 | Goal Keeper Coach

! Sporting 1.4 | Youth Development Program and Participation in Youth Competitions
1.5 | Team Doctor
1.6 | Physical trainer
2.1 Home Playing Field

2 | Infrastructure 2.2 | Training Facilities
2.3 | Club Secretariat
3.1 | Full Time CEO/General Secretary/General Manager
3.2 | Full Time Club Coordinator

g iec:irlifiﬁ?slt?;(iive 33 | Full Time/Part Time Finance Officer
3.4 | Full Time/Part Time Security Advisor or Security Officer
3.5 | Media Officer

4 | Legal 4.1 | Legal Entity
4.2 | Ownership and control of clubs

5 | Financial 51 | Annual Budget
52 | Audited Annual Financial Statements
53 Declaration regarding overdue payables

For more details on each criteria, please refer to the BFF Club Licensing Regulations.

In order to ensure a consistent and transparent evaluation, BFF has produced this
Club Licensing Application Manual. All clubs wishing to obtain a license shall
submit all the supporting documents, as required by this Manual, to BFF.
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SPORTING CRITERIA

1.1: Head Coach

1.2: Assistant Coach

1.3: Goal Keeper Coach

1.4: Youth Development Program and
Participation in Youth Competitions

1.5: Team Doctor or Physiotherapist

1.6: Physical Trainer
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1.1 Head coach of the first team: License Applicant Club must appoint a Head Coach for its
first team who is responsible for all matters of the first team. For a BPL Club the head
coach must hold an AFC ‘A’ Certificate or appeared in AFC ‘A’ Certificate coaching course
and fora BCL Club the Head coach must hold an AFC ‘B’ Coaching Certificate.

General Secretary or the Head of Administration of the club is to sign the following declaration
stating that Club has appointed a head coach for its first team.

As a participant of the Bangladesh Premier League or Bangladesh Championship League for
2020-21 the club agrees as follows:

1. The club has appointed a head coach who has AFC ......... Coaching
Certificate, which is the minimum coaching qualification indicated in the BFF
Club Licensing Regulation, by the time the club submits the team registration to
BFF.

il. The head coach is appointed by the executive body/club secretariat through a
written agreement endorsed by the head of club administration.

1ii. The head coach, who will be responsible for the football matters of the first
team, will be registered with BFF along with his CV and appointment letter.

v. Should this club fail to meet this criterion (1.1), BFF can cancel this club’s
participation in the Bangladesh Premier and or Championship League.

Gencral Seerctarygof the........................ . (SEEEE_—_—_G_G. .. ............ 00 . N L B
Sl A TUNURIN. Y SNCIUrPRCTO U URRRRTReer . USRI Wes PSR g

Namegh......... S S5 ... S SRR ... TR ... JSN S

Please attach the following:

1.  CV of the head coach of the first team
ii.  Copy of head coach’s coaching qualification/coaching certificate
ili.  An appointment letter or an employment contract stating his/her appointment as
a head coach of the first team
iv.  CPD requirements

Assessment Process:

BFF verifies the name, CV and qualification along with the CV and appointment
letter/employment contract of the head coach
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1.2 Assistant coach of the first team: License Applicant Club must appoint an Assistant
Coach for its first team who is responsible for assisting the head coach in all the
football matters of the first team. For BPL Club the assistant coach must hold an AFC
‘B’ Coaching Certificate and for BCL Club the assistant coach must hold an AFC ‘C’
Coaching Certificate.

General Secretary or the Head of Administration of the club is to sign the following declaration
stating that Club has appointed an assistant coach for its first team.

As a participant of Bangladesh Premier and or Championship League 2019-20 the club agrees

as follows:

ii.

1il.

1v.

The club has appointed an assistant coach who has AFC ......... Coaching
Certificate, which is the minimum coaching qualification indicated in the BFF
Club Licensing Regulation, by the time the club submits the team registration to
BFF.

The assistant coach is appointed by the executive body/club secretariat through
a written agreement endorsed by the head of club administration.

The assistant coach, who will be responsible for assisting the head coach in all
the football matters of the first team, will be registered with BFF along with his
CV and appointment letter.

Should this club fail to meet this criterion (1.2), BFF can cancel this club’s
participation in the Bangladesh Premier and or Championship League.

General Secretary Of the........oooiiiiiii et

Signature: ..

Name: ........

Please attach the following:

L.
II.
I11.

IV.

CV of the assistant coach of the first team

Copy of assistant coach’s coaching qualification/coaching certificate

An appointment letter or an employment contract stating his/her appointment as
an assistant coach of the first team

CPD requirements

Assessment Process:

BFF verifies the name, CV and qualification along with the CV and appointment
letter/employment contract of the assistant coach
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1.3 Goal Keeper Coach of the first team: The license applicant club must have
appointed a Goal Keeper Coach for its first team, who is responsible for assisting the
Head Coach in all the football matters of the first team. The potential club has to
carry the burden of proof for the equivalent coaching qualification of the coach.

General Secretary or the Head of Administration of the club is to sign the following declaration
stating that Club has appointed a Goal Keeper Coach for its first team.

As a participant of Bangladesh Premier and or Championship League 2020-21 the club agrees

as follows:

il.

1il.

1v.

The club has appointed a goal keeper coach who has ..............ccccoiienine
Coaching Certificate, which is the minimum coaching qualification

indicated in the BFF Club Licensing Regulations, by the time the club

submits the team registration to BFF.

The Goal Keeper Coach is appointed by the executive body/club secretariat
through a written agreement endorsed by the head of club administration.

The Goal Keeper coach, who will be responsible for assisting the head coach in
all the football matters of the first team, will be registered with BFF along
with his CV and appointment letter.

Should this club fail to meet this criterion (1.3), BFF can cancel this club’s
participation in the Bangladesh Premier and or Championship League.

General Secretary Of the.........ooiiiiiiie e

Signature: ..

Name: ........

Please attach the following:

i
1l.
iii.

1v.

CV of the goal keeper coach of the first team

Copy of the goal keeper coach’s coaching qualification/coaching certificate

An appointment letter or an employment contract stating his/her appointment as
a goal keeper coach of the first team

CPD requirements

Assessment Process:

BFF verifies the name, CV and qualification along with the CV and appointment
letter/employment contract of the goal keeper coach
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1.4  Youth Development Program and Participation in Youth Competition (S): The
license applicant club must have at least one youth team within the age range of
U18 that participates in all the youth competition(s) organized by BFF in the national,
regional or local level in Bangladesh. The youth team should also participate in any
youth development activities organized by BFF.

General Secretary or the Head of Administration of the club is to sign the following declaration
stating that Club has at least one youth team within the age range of U18 and it participates in
the youth competitions organized by the BFF and the club has a valid youth development
program.

As a participant of Bangladesh Premier and or Championship League 2020-21 the club agrees

as follows:
1. The club has at least one youth team within the age range of U18 and
the club has a valid youth development program for its youth team.
1l. The youth team(s) undergoes regular training before and during the

youth competition(s).

1il. The club will participate and field its U18 youth team in the youth
Competitions that organized by BFF.

v. Should this club fail to meet this criterion (1.4), BFF can cancel this
club’s Participation in the Bangladesh Premier and or Championship
League.

General Secretarygof the........................ G- . ............... 000 ......... 05 0
BISIATUTC o . ..o itieneeneneneenne.. SUN ... N .. .5 S
IR ....... . e S B Y
Please attach the following:

1.  CV, Appointment Letter / Agreement or contract of the Youth team coach with
the club along with his/her coaching qualification/coaching certificate, CPD
ii. A signed undertaking in writing stating the club’s commitment to participate in
all the youth competitions organized by BFF.
iii.  Annual Youth Development Program & Annual Training Plan
iv.  List of the Youth team players with photo, birth certificate.

Assessment Process:

BFF verifies the youth team’s related documents and will inspect each component
relating to it.
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1.5 Team Doctor or Physiotherapist of the first team: The license applicant club must have
appointed a Team Doctor or a Physiotherapist who is responsible for medical support during
matches and training as well as for doping prevention. The qualifications of the Team
Doctor or Physiotherapist must be recognized by the appropriate national health authorities.
The Team Doctor or Physiotherapist must be duly registered with the member association
and/or the affiliated league.

Please complete the following information:

Name and Contact details of the Physiotherapist of the first team

INAMIE: ..ttt ettt ettt as
AAIESS: . st
POStal COdE: ...
ficlephone: ...........omciiieveieneeen R .. .................... 0. 00 ... 0
Eirail: .......... g0 et e eeeenenee T

Nature of Employment Full Time Part Time

Please attach the following:

1. CV of the Team Doctor or Physiotherapist or both.
il. Qualification Document of Team Doctor or Physiotherapist or both (Chartered
Physiotherapy Qualification).
1il. Appointment Letter of the Team Doctor or Physiotherapist or both.

Assessment Process:

BFF verifies the name, CV and qualification along with the CV and appointment
letter/employment contract of Team Doctor or Physiotherapist
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1.7 Physical Trainer for the First Team: The license applicant club must have
appointed a Physical Trainer who is responsible for the improvement of the physical
fitness of the players of the first team.

Please complete the following information:

Name and Contact details of the Physical Trainer of the first team

INAIMIE: <.ttt ettt e st sbe e as
AAIESS: . sttt aeas
POStal COdE: ... e
TIEPNONE: ..o e e ere e e eaaee e
EIMAIl; ......coceevrerivecnnionnernesnnereocners TR ...........co0rreeonrereores 000 ocnererenns

Nature of Employment Full Time Part Time

Please attach the following:

1. CV of the Physical Trainer of the first team.

ii. Qualification Document of the Physical Trainer.
1ii. Appointment Letter
iv. CPD requirements

Assessment Process:

BFF verifies the name, CV and qualification along with the CV and appointment
letter/employment contract of the Physical Trainer.
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INFRASTRUCTURE CRITERIA

2.1: Home Playing Field
2.2: Training Facilities
2.3: Club Secretariat
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2.1 Home Playing Field: License Applicant Club must either own or have a
guaranteed access to a Home Playing Field that is considered as its home venue to
play its Bangladesh Premier or Championship League matches.

Please complete the following information:

Name of Home Playing Field: ........cccooiiiiiiiiiieeeee e

Address of Home Playing Field: .........cccoooiiiiiiiiiiiiiceee e

Assessment Process:

BFF verifies the existence of Home Playing Field by on-site visit and further checks the
agreement/ownership of the Home Playing Field.

If your club is playing its Bangladesh Premier and or Championship League home matches in a
stadia or playing field owned by your club, please complete the form on page 16.

If your club is playing its Bangladesh Premier and or Championship League matches in a
stadia or playing field that is NOT owned by your club (i.e. your club is renting the stadia or
playing field), please complete the form on page 17.
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2.1 Home playing Field: (Continue)

Declaration of ownership or lease of “Home” playing field

Please complete this form if the stadia or playing field is owned by your club.

The Club also confirms that the Stadia/Playing field is owned by the Club.

General Secretary 0f the........coiiiiiieciiiceece e e
STGNALULE: ...eoviiiiiieiieie ettt ettt e st e et e ebe e st e enbeeseesaeeenbeenees

INQIINE: oevvvvveerennee e eeiinniinenneneenn . e OO

Please attach at least one of the following:

1. Ownership deed stating that club owns the Stadium/Playing Field.
ii.  Images of the various parts of the Stadium/Playing Field.

BFF Club Licensing Application Manual 2020-21 Page 16




2.1 Home playing Field: (Continue)

Declaration of ownership or lease of “Home” playing field.

Please complete this form if the stadia or playing field is not owned by your club.

JIAGECI ... SESSE . S . S SRR ... B confirms that the Club
will play its home matches at the ...........cccooiiiieiiiic e
General Secretary Of the.........oociiiiiiiiiie e
SIGNATULE: ...ieviiiiie ettt ettt ettt e seae e bt e ssaeebeesaeeenbeensaens
INAMIE: .ottt ettt sbee e

Owner or Manager of the stadia/playing field to fill in and sign

The owner and/or AULNOTITIES OF The .....vveeeeeieeeeeieieeeeee e
Cofifirm (s). that'the ..........cc................... [OSSSE—_— . ............ . ... 5 00 ....

will play its home matches at the ..........cccuveeiiiiiiiic e

OWNer/Manager Of the .........c.ooiiiiiiiiie et
Sifinatiire: ...~ B B N SN
IRATie N S . .............. ol N ................ A 4

Please attach the following:

Lease agreement of the playing field from the Owner of the field indicating the duration of

the lease agreement and the name, address & images of the field
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e Training Field: License Applicant Club must either own or have a guaranteed
access to a Training Field/ Training Facilities that is available throughout the year
where the players of the club can train on a regular basis

Please complete the following information:

&S of the THlning Fi€lld: B ....... B0 i 77 006 R S8 77

Address of the Training Field: .........ccociiiiiiiiiiieie e

Assessment Process:

BFF verifies the existence of Training Field/Training Facilities by on-site visit and

further checks the agreement/ownership of the Training Field/Training Facilities.

If your club is training in a stadia or playing field that is owned by the club, please
complete the form on page 19.

If your club is training in a stadia or playing field that is NOT owned by your club (i.e.
your club is renting the stadia or playing field), please complete the form on page 20.
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2.2 Training Field (Continue)

Declaration of ownership or lease of training field

Please complete this form if the training field/training facility is owned by your club.

The Club also confirms that the training field/training facility is owned by the Club.
General Secretary of the........coooiieiiiiiiiiiiie e
SIGNATUTE: ..ocovveerereererececrrveree. ST ...........ccoeeernreererueerre OBl eeseenens

INAINIE: cvveneee e B it e etiteeesesaseasesiassesesnansessene . ...

Please attach at least one of the following:

1. Ownership deed stating that club owns the training field/training facility

il. Ownership agreement of the training field/training facility with name and
address from the city government
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2.2 Training Field (Continue)

Declaration of ownership or lease of training field

Please complete this form if the training field/training facility is not owned by your club.

Uie . N W S ee—" BB confirms that the Club will
conduct itS training At the .......cc.eeiiiiiieiieiieee ettt ettt enne
General Secretary 0f the.......oocvieiiiieciiece e
SIGNATULE: ...eviieiieeiieeieece ettt et ettt ettt e e e et esateenbeessaesaseenseenens
INAIMIC: et

Owner or Manager of the training field/training facility to fill in and sign

The owner and/Or AULNOTIEIES OF The .....vveeeieeeeeeeeeeee et eeeeeeeeeeeeeeeeeeeeas
confitm(s) thatithe .............0cceveveverenen..... WU W OO

will conduct its training at the .........cceeeeiieeiiiieeiieee e e

Owner/Managetofithe ..........0 nln RN, ... ........ 4. SSSNNT L A

Signdfiire: .. S W ..o ......ocooneennieeneeroogg .o SO

ROe . B ................... N ... oI ..................... S
Please attach the following:

Lease agreement of the training field/training facility from the Owner of the field
indicating the duration of the lease agreement and the name and address of the field
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2.3 Club Secretariat: License Applicant Club must either own or have a guaranteed
access to an office space to conduct its administrative task. The club administration

must be based in this office space

Club office Address- please complete followings information

SIrEeet: «ovrerecrrreccrcecene... RN | ____.......coeciersarreanerseenentneerenaneense S8
LOCALIEY: evieniieeiiteiee ettt ettt ettt eaeeenbeennaes
POStAl COAE: ...ttt
oY ettt ettt ettt ettt ettt e bt e bt e et e e teeetteenbe e st e eaaeenseenes
PIOVINCE! .ttt ettt ettt
COURITY: ...ocoeveeeernnzgerneeecrarercranerorer NI ........ooeocrererrenesipgee o SO0 verereres OO0
MISlephone: ... . . .................cocvveeierenreenrencraecssaessueeseassenssenses SONUIIIN. L 0ecve. 00

AKX .oovvee I e R e R R LS

Assessment Process:

BFF verifies the details of the club office by on-site visit and further checks of the
club secretariat.
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Personal and Administration Criteria

3.1: CEO/General Manager/General Secretary
3.2: Fulltime Club Coordinator

3.3: Finance Officer

3.4: Security Officer or Security Advisor

3.5: Media Officer
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3.1 Full Time CEO/General Manager/General Secretary: License Applicant
Club must have an appointed full time CEO or General Manager or General

Secretary who is the head of the administration of the club

Please complete the following information:

Name and Contact details of the Head of Administration

INAINE: ... et rerare s et e e amesasarese et e s mesananase
AATESS: e
POStal COdE: ..o e
TeIEPRONE: ..ot
Email: oo e

Other Club Responsibilities (if ANY): coccveeeeiieeiiieeiieeeie e

Please attach the following:
i.  CV of the full time CEO/General Manager/General Secretary
il.  An appointment letter or an employment contract stating his/her appointment as a
full time head of club administration.

Assessment Process:

BFF verifies the name and contact details of Full Time CEO/General Manager/General

Secretary along with his CV and appointment letter/employment contract
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3.2 Full Time Club Coordinator: The club must have an appointed full-time club
coordinator for the club who is responsible for managing and coordinating all the
communication and activities between the club, BFF and any other stakeholder

Please complete the following information:

Name and Contact details of the Club Coordinator

INCRRTUSSR, .. S ......... SOONNY. ... SO . SOOOE. ...

AAIESS: ettt et
POStal COAE: ..ottt
TEICPNONE: ...ttt et ettt e
EMaiL: oo

Other Club Responsibilities (if any): .......ccceveereiiiniiieiieniecieeeesieeen

Please attach the following:

1. CV of the full time Club Coordinator
il. An appointment letter or an employment contract stating his/her appointment
as a full time Club Coordinator

Assessment Process:

BFF verifies the name and contact details of Full Time Club Coordinator along
with his CV and appointment letter/employment contract
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3.3 Full Time/Part time Finance Officer: The club must have an appointed full
time or part time Finance Officer who is responsible for its financial and
accounting matters. He/she is responsible for managing and supervising all the
financial matters of the club. The Finance Officer should have adequate
financial and accounting academic qualifications and experience in these
aspects of football industry/football club.

Please complete the following information:

Name and Contact details of the Finance Officer

NAME: e

AAIESS ettt
POStal COAE: ..ot
Belephone: ......coveeeeeecverecrersveeeo B ......ooeveeenreenrensensreessers B00heenrs
Bl ........c... gl.......c.oooeerirenrinarerreornesnnermosasssessarssassseearsss AMRAINGS .

Other Club Responsibilities (if any): ........ccceveeeveiiiniiieiienieeiieeeeieeeen

Please attach the following:
1. CV of the full time /Part time Finance Officer
11. An appointment letter or an employment contract stating his/her
appointment as a full time Finance Officer

Assessment Process:

BFF verifies the name and contact details of Full Time/Part time Finance Officer along

with his CV and appointment letter/employment contract
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34 Full time/part time security officer or security advisor: The license applicant
club must have an appointed part time or full-time security officer or a security
advisor who is responsible for safety and security matters.

Please complete the following information:

Name and Contact details of the

NAME: e
AAIESS: ettt
POStal COAE: ..ottt
TEICPNONE: ...ttt ettt
EMails oo e
Other Club Responsibilities (if any): .......ccccevceeriiiniiienienieeieeeeeeeeen

Please attach the following:

1. CV of the full time/part time security officer or security advisor

11. An appointment letter or an employment contract stating his/her
appointment as a full time /part time security officer or security
advisor

Assessment Process:

BFF verifies the name and contact details of Full time/part time security
officer or security advisor along with his CV and appointment
letter/employment contract
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3.5  Full Time /part time Media Officer: The club must have an appointed part
time or full time Media Officer being responsible for all media matters.
The Media Officer should have adequate academic qualifications and
experience in media aspects of football industry/football club.

Please complete the following information:

Name and Contact details of the Full Time /part time Media Officer

(NGmuesmntt . S ... G ... G SS———.. ...

AATESS: e
POStal COode: ..o
TeIEPRONE: ..o e
Email: oo

Other Club Responsibilities (if any): .......cccceeeveeerciieeniieeiieeieecee e

Please attach the following:
1. CV of the full time/part time Media Officer

1l. An appointment letter or an employment contract stating his/her
appointment as a full time /part time Media Officer

Assessment Process:

BFF verifies the name and contact details of Full Time /part time Media
Officer along with his CV and appointment letter/employment contract
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LEGAL CRITERIA

4.1: Legal Entity

4.2: Ownership and Control of Clubs
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4.1 Legal Entity: The license applicant must be registered with an appropriate

authority as a legal entity as per the law prevailing in Bangladesh.

Registration with appropriate authority as a legal entity

IRIEPN. .. .. ....... ;oo S e confirms that the Club

1S TEGISTETEA @S @.vvvieiiieiieeie ettt and hereby confirms

the requirements of being a registered legal entity.

General Secretary 0f the........oooveiiiiiiiiee e
SIGNALUTE: ...eivviieiiieiieie ettt et ete e etbe et e aeetaesaseessaeetbesaseesseessaesrsaessees

N AIMIE: et e ettt e e e e eete st eeeeeeee bt e e eeearaanans

Please attach the following:

1. Certificate/Document stating its legal entity status
ii. Valid Club Statues that is approved by the authority confirming the
legal entity status of the club
iii. Declaration regarding the ownership and control of clubs

Assessment Process:

BFF verifies the registration document with the local authorities and ensure
that the license applicant club has its own legal status.
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FINANCIAL CRITERIA

5.1: Financial Budget
5.2: Audited Annual Financial Statements
5.3: Declaration regarding overdue Payables

towards employees and social/tax authorities
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5.1 Financial Criteria: The license applicant club must present their budget of
football team for the 2020-21 season to the BFF in accordance with the time

period of the financial fiscal year.

Financial Budget

NI, ........... G R RN . confirms that the Club

has confirmed that they have sent their financial budget for the 2020-21 season.

General Secretary 0f the........oociicieiiiiiicc e
SIGNALUTE: ...ttt e e etaesete e seaeeaaeeneeesneeseaesneeeneees

JANE: 0 s (PP

Please attach the following:

i.  Financial Budget of the football team for the 2020-21 season
ii.  Audited annual financial statements of the previous year’s financial budget
iii.  Declaration regarding the overdue payables towards its current or former
employees and social/tax authorities.

Assessment Process:

BFF verifies the club’s financial budget for the 2020-21 season, audited
annual financial statements of the previous year and the wvalid papers
regarding the declaration of overdue payables towards its current or former
employees and social/tax authorities.
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